
Protocols for Continuing Education Provision for a Looked after Child moving in or out of the City 

of York area. 

Moving Out 

1. Social Worker (SW) contacts Virtual Head teacher (VH) and pupil’s current school preferably 

in advance of the pupil moving out of the City of York area. VH ascertains reasons for 

decision and whether arrangements are short term, long term or permanent. If the pupil has 

a statement of SEN the VH should contact the SEN admin team as any changes in the pupil’s 

education will need to be approved by SENAP and the statement amended accordingly. 

2. VH contacts the pupil’s current school to discuss options for the pupil’s future education 

which could include remaining at their current school, moving to a different school or 

looking at other alternative education provision if required. 

3. VH would recommend most appropriate education provision following discussion with 

current school, social worker, pupil and other interested parties. 

4. The VH would also need to contact the VH in the Local Authority area into which the pupil 

will be moving to discuss the proposed recommended education provision.  

5. The School Services Team (formerly Access Team) could provide estimated transport costs if 

transport is required for the pupil to attend the recommended education provision. 

6. The VH will then contact the SW with their proposed education plan for the pupil. This will 

need to be shared with the pupil and whoever has parental responsibility. A final decision 

will need to be reached at this stage.  

7. If a new school is being requested either in the City of York area or in a different Local 

Authority area a school admission application form will need to be completed by whoever 

has parental responsibility for the child. The School Services Team should be contacted at 

this stage to assist in progressing the application by contacting schools and/or the 

admissions team in the Local Authority area to where the pupil is moving. 

8.  The VH will need to contact the School Services Team to request transport if required so 

appropriate arrangements can be arranged. 

9. School Services Team will continue to liaise with SW and VH regarding start date of new 

education provision if required. 

Moving In 

1. All requests for education provision for a Looked after Child moving into the City of York area 

should in the first instance be directed to the VH. 

2. The VH would need to contact the VH in the Local Authority area who have responsibility for 

the pupil to discuss a proposed education package.  

3. Once an education package has been agreed and a mainstream school is being requested 

the VH will contact the School Services Team who will make arrangements to either: 

 allocate the pupil a place at a City of York community or voluntary controlled school; 

or 

  contact a City of York voluntary aided school or academy to indicate a Looked after 

Child is seeking a place in their school/academy; or 



  in the case of a hard to place pupil refer them to the next Behaviour & Attendance 

Partnership.  In the short term whilst waiting for the next meeting of the partnership 

education provision would be put in place by Danesgate 

4. If a mainstream school is not being requested the VH will contact Danesgate to arrange for 

an appropriate education package to be put in place for the pupil. 

5. The VH will need to liaise with the School Services Team to discuss transport provision if 

required to ensure the pupil is able to attend their agree education package. 

 

Key Contact Details   

 

Sian Rees - Virtual Headteacher    633300 

 

Danesgate      642611 

 

School Services Team (school admissions)  554248 

 

School Services Team (home to school transport) 554254 

 

SEN Admin Team     554300 

 


